TINEXTA GROUP

M \AX

SIGNING PROCESS GUIDE

Once the identification process has been completed, you
can start signing your digital documents in a qualified
manner! Follow all the steps provided to access and apply
your Qualified or Simple Electronic Signature on GoSign
using the MyLGS app.
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4. Use GoSign

e Tosign in, click on the button or
log in directly from the menu on
the website.

Login to GoSign

L

* A QRCode will be generated by the
system. Use the MyLGS app to scan
it.

e |oad your documents and add
your signatures.

To login to GoSign, you can either:

Open the welcome e-mail with the instructions we sent you at the

beginning and click on the button Sign in to GoSign

Go to letsgosign.com and click on LOGIN TO GOSIGN on the Menu

Sustainability F:

gin To GoSigy
Let’s GoSign

Simplifies the way you sign
Find out how fo exploit all the potential of your digital

signature. where and when you want.

Choose your plan and get started right away!
Forget pen and paper: today a
smartphone is enough to sign.

S

5] Login

F e

30/40


https://www.letsgosign.com/s/?language=en_US

INFOCERT

TINEXTA GROUP

(INFoCERT

If you click on one of the two links above, you will be redirected to the GoSign
Web login page with a QRCode, for Let's GoSign USERS only.

Log in

¢~ Come back on Let's GoSign

E/j GOSIGN

Access GoSign from the MyLGS app

To access, scan the QR Code
with the MyLGS app

More information ®
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2% Scan QR Code

+ Add Credentials

LS

Open the MyLGS app, click on the QRCode icon on the bottom right and

select Scan QRCode

& Login to GoSign E/

L InfoCert
| INFOCERT
MyLGS Licence credential
N
Licence Credential
Licence S

infoCert

Using the App, scan the QRCode on the page
displayed on your PC. Check your data and click
on Send to submit your request to log in to
GoSign.

Proof Login to GoSign

8 InfoCert has verified the sent

data

0

Request submitted
The request has been submitted, you

will receive a notification upon
completion of the action
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INFOCERT Go to your Inbox section and you will find your credential .

TINEXTA GROUP

< Inbox E/] &« Login to GoSign E/j < Licence E/:]
Login to gosign InfoCert ——
TV proof login to gosign o Authentication Completed (NFOCERT] InfoCert
2025=-12-1 M:31u57 | Bocediyn
_ k The authentication process has
8 : been successfully completed. )
Wl [THE
MyLGS Licence credential Alexander
a Tag ) VIE he nt dat A :
Weber
Licence S o .
InfoCert t
k weberalexander759+1@gmail.co
m
piry Date
2025-11-07
edentia
urn:uuid:214d272a-

eb08-47a6-%abec-56fbd7ccc2e?

redential Issue Date

2024-11-28 -12:57

I 5240
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If everything has been verified correctly, the system will automatically
log you intfo GoSign.

Welcome back Alexander Weber WEDNESDAY 11 Dec 2024 (2]

WHAT DO YOU WANT TO DO TODAY?

Request signature Sign and send
Ask clie 5i;

nts and colleagues to sign documents ign and share your documents

o
‘e:- DRAG OR SELECT FILE i. DRAG OR SELECT FILE

S

|,

) 4

MY SIGNATURE BOOK MY DOSSIERS

This section provides an overview of the dossiers you have created

SEE ALL DOSSIERS
[ [ O
DRAFT n PENDING n

[l
o
I
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Sign and Send

>

UPLOAD DOCUMENTS

1. GHIM

PDF L

SELECT SIGNATURE TYPE

SET RECIPIENTS WHO WILL RECEIVE SIGNED DOCUMENTS

Recipients’

e-mail

SIMPLE SIGNATURE

From now on,
you can upload your documents

Dossier BYQ39KBQE

OTHER SETTINGS V'

QUALIFIED SIGNATURE PDF (PADES)

Dossier BYQ39KBQE | ID BYQ39KBQE

NEXT

Deadline

B Urgent dossier

=]
©
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e & o @

S

Sign and Send

O

UPLOAD DOCUMENTS

1.6H

PDF L

SELECT SIGNATURE TYPE

SIMPLE SIGNATURE

Select the type of signature you wish to apply,
(i.e. SIMPLE ELECTRONIC SIGNATURE or QUALIFIED ELECTRONIC SIGNATURE)

and click on NEXT.

Dossier BYQ39KBQE

OTHER SETTINGS

'QUALIFIED SIGNATURE PDF (PADES)

SET RECIPIENTS WHO WILL RECEIVE SIGNED DOCUMENTS

Recipients’ e-ma

Dossier BYQ39KBQE | ID BYQ39KBQE
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Apply one or more signatures as you
require and edit the settings in the left-

hand menu to suit your needs. Once you
have finished, click on NEXT.

Select SIGNING WITH MYLGS and
click on NEXT.




INFOCERT

i When the QRCode appears, open the MyLGS app, click on the icon on the bottom
right and select Scan QRCode

Signature via MyLGS

v

¢ Scan QRCode k

+ Add Credentials

I (@) <
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TINEXTA GROL? Accept all the documentation

Sign request for weberalex
< 4

ander759+1@gmail.com

InfoCert
INFOCERT

CA DOCUMENTATION >
T&C DOCUMENTATION >

LGS Licence Credential

Please provide an LGS Licence

- W
Credentia

Certified Identity Credential

Flease provide a Certified

ldentity Credentia

Reject Send
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Accept the CA documentation and

é..

CA DOCUMENTATION
CA DOCUMENTATION

GENERALTERMS AND
CONDITIONS
OF THE CERTIFICATION
SERVICE

For the purposes of this
contract the following
definitions shall apply:

« "Qualified electronic
signature certificate”, or
simply "Certificate": an
electronic signature
certificate that is issued by
a qualified trust service
provider and complies
with the requirements set
out in Annex | to
Regulation (EV) no.
910/2014.

« "Contract”: means all
the contractual
documentation including

Cancel

click on OK

4

e

(_

T&C DOCUMENTATION

T&C DOCUMENTATION

GENERAL TERMS AND
CONDITIONS

OF THE CERTIFICATION
SERVICE

By clicking "l have read
and | agree", Pursuant to
Articles 1341 and 1342 of
the Italian Civil Code, the
undersigned also declares
to specifically approve the
provisions of the General
Terms and Conditions of
the Certification Services
set out below: Art. 3
(Respensibilities of the
Holder); Art. 4.1
(Modifications to the
Services); Art. 9.3
(Compliant and dispute
resolution procedures):

Cancel

click on OK

N

Accept the T&C documentation and
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Select the LGS License Credential, the Certified Identity

Credential and the Certified Document Credential.

. Then click on SEND

. Sign request for weberalex [ j
ander759+1@gmail.com

Si t f beral
ign request for weberalex E/j

% Sign request for weberalex [ :]
ander759+1@gmail.com

ander759+1@gmail.com
InfoCert
InfoCert e
o InfoCert (weocz (mrFocerT
Licence _9
infoCert
N T&C DOCUMENTATION
T&C DOCUMENTATION >
Certified Identity Credential
" a a de a Certified
LGS Licence Credential LGS Licence Credential Identity Credentia »
&  rlease provide an LGS Licence = = ’ i deanitosticence: | o
Credentia redenne Certified
identity -
Licence InfoCert
i -
Licence InfoCert
et >
Certified Document Credential
5 5 ' Certified Identity Credential a Please provide a Certified
Certified Identity Credential a e ety Cracen™e Document Credential =
Please provide a Certified
Please .u:m de a Certified i deritity Credentia ~
Identity Credential Certified
gt Document -
Certified 5 infoCert
M Identit
Certified Document Credential Y

Reject Send
Reject Send )

Confirm the operation through biometric verification
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Wait until all data entered have been correctly verified by InfoCert

7 Sign request for weberalex [\/]

ander759+1@gmail.com

(wroceT) InfoCert
v Has verified the sent data

N CADOCUMENTATION
>

Tap to view the sent data

T&C DOCUMENTATION >

lap to view the sent data

bl

LGS Licence Credential

== "

. Tap to view the sent data v

Certified Identity Credential

Tap to view the sent data v

Certified Document Credential

Tap to view the sent data v
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Wait until the message OPERATION COMPLETED is displayed on GoSign.

)

Operation completed

Signatures confirmed successfully.

IE] ] shesss of papersaves 0 1.78 ilzesurmr
0 You are a Sustainability FRIEND@
LEARN s

IORE ABOUT YOUR IMPACT

From this moment on, your documents will be correctly signed and you will be
able to view or download them directly from the GoSign Dashboard.
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CREATE, SHARE AND...

LET'S GOSIGN!
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